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Job Title:  Faculty Equity Officer 

Department:  Dean of Mathematics Office 

Reports To:  Dean of Mathematics 

Jobs Reporting: none 

Salary Grade: 12 

Effective Date: July 2021 

 

Primary Purpose 
The Faculty Equity Officer will provide leadership within the Faculty of Mathematics to lead, articulate, and 
effect change in matters related to equity and anti-racism through policies, programs, and practices.  This 
position also acts as a liaison between the Faculty of Mathematics and the University’s Equity Office to 
ensure collaboration and alignment of Faculty initiatives with the institution’s strategic equity goals and 
priorities. 
 

Key Accountabilities 

 

Leading implementation of EDI strategic initiatives 

• Leads the implementation of initiatives to advance anti-racism and decolonization in the Faculty, in 
consultation with the Math Racial Equity Committee. 

• Determine gaps and develop initiatives to advance intersectional equity initiatives for the Faculty. 

• Spearhead research, consultations, and needs assessments to identify issues/opportunities in the 
Faculty. 

• Collaborates with the University’s central Equity Office and Indigenous Initiatives Office to inform the 
Faculty’s strategic plan on matters related to anti-racism and decolonization. 
 

Building awareness and capacity within the Faculty 

• Facilitate increased understanding of equity, anti-racism, and decolonization, including relevant 
institutional policies, practices, procedures. 

• Assist Math faculty and staff in identifying resources to embed equity and anti-racism in their 
teaching and research. 

• Work with and advise hiring committees to promote equitable recruitment and retention practices for 
faculty and staff. 

• Work with Chairs, School Director, and Associate Deans for undergraduate and graduate students 
to promote equitable recruitment and retention practices. 

• Develop training plans suitable for community members, working with the University’s Equity Office 
to leverage existing programs. 

• Develops and delivers training on equity to community members in the Faculty of Math. 
 

Facilitate the creation and development of equity-related procedures and practices 

• Review Faculty policies, procedures, and practices to identify systemic barriers. 

• Lead process review sessions with the relevant stakeholders and subject matter experts. 

• Develop an understanding of recruitment and onboarding policies and processes to understand the 
existing framework and improvements that can be made to address barriers.  

• Develop a schedule for procedure review. 
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Measurement and reporting 

• Work with Director of Planning to develop metrics to evaluate the success of Faculty equity and anti-
racism initiatives. 

• Conduct evaluations of both qualitative and quantitative measures.  

• Establish targets associated with equity and anti-racism initiatives including training. 

• Work with Director of Strategic Communications to communicate targets and achievements. 
 

 
*All employees of the University are expected to follow University and departmental health and safety policy, 
procedures and work practices at all times. Employees are also responsible for the completion of all health and 
safety training, as assigned. Employees with staff supervision and/or management responsibilities will ensure that 
assigned staff abide by the above, and actively identify, assess and correct health and safety hazards, as required.  

 
Required Qualifications  
 
Education 

• Master’s degree required. 
 

Experience 

• 5-7 years in equity-related administration including implementing equity programs and initiatives. 
Experience in an academic institution is preferred. 

• Experience effecting organizational change, including policy, procedural, practical, and behavioural 
change. 

• Experience with developing and delivering equity related training. 

• Experience working with members of a senior leadership team working on organization-wide 
committees and collaboratively with multiple stakeholders. 

• Proven expertise in developing, implementing, and measuring performance metrics. 

• Effective communication skills (both written and oral). 

• Outstanding interpersonal skills. 

• Proven leadership skills, including demonstrated relationship building skills. 

• Effective critical thinking and decision-making skills. 

• Ability to balance competing demands, on tight deadlines, within a results-oriented environment. 

• Experience in Black or Indigenous research, partnerships, and/or ethics is an asset. 

• Budget management experience is an asset. 
 

Knowledge/Skills/Abilities 

• Demonstrated knowledge of equity, anti-racism, decolonization, and relevant equity legislation (e.g., 
Ontario Human Rights Code, Accessibility for Ontarians with Disabilities Act) 

• High level of interpersonal skills and the capacity to listen effectively and sensitively to a broad 
range of diverse stakeholders, including students, faculty, and staff members. 

• Ability to execute training on equity-focused issues. 

• Strong analysis and understanding of systemic issues and an ability to develop comprehensive 
solutions. 

• The ability to conduct or interpret research to ensure that recommendations are evidence based, 
where possible. 

• Excellent organizational and project management skills to handle multiple competing priorities. 

• Ability to work on confidential and sensitive matters with tact and discretion. 

• Ability to develop and execute training on equity-focused issues, including compliance matters. 



 

 

 

Job Description 

 

  

 

 

• Advanced experience with Microsoft Office programs and/or other data content management 
systems, quantitative and qualitative research design, and methodologies. 
 

 
Nature and Scope  
• Contacts: Internally communicate with senior leaders within the faculty to influence and motivate, and 

to promote, justify and settle highly sensitive matters. Works with University’s Equity Office and 
Indigenous Initiatives Office, Office of Research, Human Resources, Faculty Association, Staff 
Association, the Waterloo Undergraduate Students Association, the Graduate Student Association, the 
Conflict Management and Human Rights Office, AccessAbility Services, Organizational and Human 
Development, and the Secretariat. Externally makes contacts with peer institutions.   

• Level of Responsibility: Responsible and accountable for the leadership within the Faculty of 
Mathematics in matters concerning equity, anti-racism, decolonization, and for providing guidance to 
senior members of the Faculty including senior staff, Associate Deans, Chairs and Directors.  

• Decision-Making Authority: Makes decisions on timelines and budget allocation to meet stated 
objectives. Makes decisions about stakeholder involvement and consultation processes. 

• Physical and Sensory Demands: Minimal demands typical of a position operating within an office 
environment. 

• Working Environment: Office-based working environment. Regular working hours, with ability to 
respond on short notice to high-priority items. Moderate psychological risk resulting from unavoidable 
exposure to hazardous, disagreeable, or uncomfortable environmental conditions including dealing 
with the political sensitivities of equity work. 


